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DOCUMENTING CHARITABLE CONTRIBUTIONS

Charitable contributions of any amount are no longer deductible unless you have a proper receipt. There
have been recent court cases where the courts have disallowed significant deductions for charitable
contributions where the taxpayers did not have a proper receipt. Since a receipt is required before we are
allowed to take a deduction for the contribution, please review the following documentation requirements
and indicate whether or not you have the required documentation. If an item is not applicable, please
just indicate N/A in either the “yes” or “no” column.

1. Contributions Made In Cash. The law requires that you have a receipt, letter, or other written
communication from the charity (showing the name of the charity, the date and the amount of the
contribution) documenting all charitable contributions made in cash. Please see additional
requirements below if the contribution is $250 more.

[] Yes [] No

Do you have the above required documentation for charitable cash contributions?

2. Contributions Made By Check, Debit Card, or Charge Card. For charitable contributions made by
check, the law requires that you either have a receipt as outlined above for “contributions made in
cash,” a copy of the cancelled check, or some other bank record (e.g., a bank statement). For
contributions made by debit card or by charge card, you are required to either have a receipt as
outlined above for “contributions made in cash,” or a bank record (e.g., a bank statement, credit card
statement, etc.). Please see additional requirements below if the contribution is $250 or more.

Do you have the above required documentation for charitable contributions [] Yes [ |No
made by check, debit card, or charge card?

3. Contributions of $250 Or More. For all charitable contributions by individuals of $250 or more
(contributions of cash, by check, by debit or credit card, or of property), the law requires a receipt
(written acknowledgment) from the charity to which you made the donations stating the date and
amount of the contribution as well as a statement as to whether you received anything in return for
your contribution. If you received goods or services in return for the contribution, the receipt must
include a description and an estimate of the value of the goods or services received in return for the
contribution. If the goods or services received consist solely of intangible religious benefits, the receipt
must include a statement to that effect.

For all charitable contributions of $250 or more, do you have the above required []Yes [ ]No
documentation?
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4. Contributions of Vehicles, Boats, Or Airplanes Of More Than $500. If you are claiming a
deduction of more than $500 for a vehicle, a boat, or an airplane you contributed to charity, the law
requires that you obtain a Form 1098-C or other written acknowledgment containing the same
information shown on Form 1098-C from the charity in order to deduct your contribution.

Do you have a Form 1098-C documenting you charitable contribution of a vehicle, []Yes []No
boat or airplane?

5. Contributions Of Clothing Or Household Items. Generally, a deduction is not allowed for a
charitable contribution of clothing or household items unless the items are in good used condition or
better. Household items generally include furniture, furnishings, electronics, appliances, linens, and
other similar items.

Were your charitable contributions of clothing or household items in good used [1Yes [INo
condition or better?

DOCUMENTING BUSINESS TRAVEL, ENTERTAINMENT, GIFT AND LISTED PROPERTY
EXPENSES

The law disallows an otherwise allowable deduction for any expense for traveling (including meals and
lodging), entertainment, gifts, or “listed property” (e.g., passenger vehicles and computers (unless used
exclusively at your place of business)), unless the expense is substantiated by adequate records or by
sufficient evidence corroborating your own statements.

In addition, the regulations generally require you to maintain documentary evidence (such as receipts or
paid bills or 1) any lodging expenditure, and 2) any other expenditure of $75 or more. For business
travel, the documentation should include the amount, date, place, and business purposes of the travel.
For business entertainment expenses, the documentation should include the amount, date, place, and
business purpose of the entertainment as well as the business relationship of the person or persons
entertained. For business gifts, the documentation should include the amount, date, description of gift,
business purpose of gift and business relationship of recipient of the gift. For listed property, the
documentation should include the amount (e.g., cost), business or investment use based on mileage,
etc., date of the expenditure, and business or investment purpose of the property.

Do you have the required documentation for any deductions claimed []Yes [ INo
for business travel, entertainment, gift or listed property expenses?

***NEW FOR 2019%**

ADDITIONAL INCOME and ADJUSTMENTS

At any time during 2019, did you receive, sell, send, exchange, or otherwise acquire any financial
interest in any virtual currency (Cryptocurrency-Virtual)? [1Yes []No
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